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the good dog foundation dogs helping humans heal





Trainer/Program Coordinator

Long Island (Nassau & Suffolk Counties), New York

Part-Time (20 Hours/Week) Contract Position
The Good Dog Foundation, a nonprofit therapy dog service provider based in Brooklyn, New York, seeks an experienced dog trainer and professional to coordinate its training and visitation program on Long Island.  Reporting to the director of training and program as well as the senior program consultant, this position calls for a candidate with superior dog training, organizational, and interpersonal skills.
Position Function:  To recruit, train, and place therapy dog volunteers in local facilities; to expand Good Dog into new facilities; and to maintain excellent and productive relations with these facilities on behalf of Good Dog.

Responsibilities:

Volunteer Recruitment (10 Percent)

· Place fliers

· Identify, attend, and table at community events

· Supervise volunteers to attend events and assist with outreach whenever possible

· Identify and pursue other recruitment opportunities as possible

Volunteer Training (30 Percent)
· Promptly respond to people who express interest in becoming volunteers

· Screen volunteers and their dogs to assess fitness for therapy dog work

· Help identify sites where Good Dog can train volunteers

· Employing Good Dog’s curriculum, train volunteers and their dogs for five weeks of basic obedience brush-up and five weeks of therapy classes

· Process all volunteer paperwork and submit to the Good Dog office

Volunteer Placement (20 Percent)
· Help volunteers identify facilities to visit where Good Dog has agreements

· Attend each volunteer’s first visit

· Help volunteers set visitation schedules

· Follow up with volunteers to assure placement is a good fit

· Re-place volunteers who want different assignments

Volunteer Coordination (30 Percent)
· Respond to, maintain contact with, and support volunteers throughout the life of their volunteer career with Good Dog

· Email and phone contact as needed, some in-person meetings

· Answer questions, help troubleshoot, etc.

· Attend volunteer meetings and events

· Recertify all volunteers annually

Facility Coordination (10 Percent)

· Identify and help open new facilities for Good Dog visitation

· Establish/maintain good working relationships with facilities

· Promptly respond to inquiries and feedback

· Touch base periodically

Requirements:  The right candidate has three to five years’ dog training experience with individuals and groups and employs or is willing to employ positive, gentle techniques.  He/she possesses superior interpersonal skills and the ability to professionally represent the organization in Nassau and Suffolk Counties, serving as its public face in the region.  

The candidate of choice is self-motivated, highly responsible, and works well with minimal supervision.  He/she has a proven track record of successfully managing multiple projects, has a positive, can-do attitude, and proactively identifies solutions to new challenges.  Microsoft Word and Excel, Outlook (or other email software), aptitude using the Internet, the willingness to complete regular program reports, and ability to take direction are all essential.  The position requires occasional daytime travel to New York City for meetings.  Residents of Long Island with strong knowledge of the local community preferred.  

A competitive hourly salary and travel reimbursement are offered.

To apply, please send a resume and cover letter, along with salary requirements to:

Long Island Trainer/Program Coordinator Position

The Good Dog Foundation

607 Sixth Street

Brooklyn, NY  11215

info@thegooddogfoundation.org
(718) 788-3269 fax






